H EDUCATION & INFORMATION Making Training
@EdIT.C TECHNOLOGY CENTRE an enjoyable experience

Mastering
the art of
Presentations

Using PowerPoint

To npoypappa ansubuveTal o€ €NICTNPOVIKO NPOoownIKO Kal AlIEUBUVTEC ol onoiol avaAauBavouv Tnv
dle€aywyn EVNUEPWTIKWY OUVAVTHOEWVY VIO TOUG ECWTEPIKOUG KAl EEWTEPIKOUG NEAATEG YIa napouaiaon
unnpeoiwyv, 01adikaciwv Kal MNpoiovTwYV TWV ETAIPEIOV TOug. Ta ATOPa nNpPEMEl va avanTu&ouv TIG
0e&IOTNTEC TOUC WOTE va €ival o€ B€0n va €TOIHACOUV OWOTA OPYAVWHEVEG Kal KaAaiodnTeg diapaveleg
Kal UAIKO Y10 TOUG OUMMETEXOVTEG Kal va €ival g€ BEon va To NapouacidcouV e auTonenoionaon.

KOAIKOS: ED24B03 e AIAAKTIKH MEOGOAOAOTIA:
TEXVIKEG:
@ AIAPKEIA: 14 wpeg Mpoteivetal N XPAON  HOVIEPVWV  TEXVIKWV
HMEPOMHNIA ENAP=HS: 19/09/2024 exnaidevong yia v adopoiwon g UANG, HE TG
omoleg oL ekmaldevuopevol Ba  KAVOUV TIPOKTLKN
@ ZE NOIOYZ ANEYOYNETAI: edapuoyn ota BEpata mou SléAckovral.
ETLOTNOVLKO TIPOCWTTLKO ETILXELPNCEWV Kall ZUYKEKPLULEVA TIPOTELVETAL VA XpnoLponotnfouv:
SLEUBUVTLKO TIPOCWTTLKO TTIOU CUVAAAACCOVTOL [UE . AldAe€n
TLEAATEC KOl ETILXELPHOELS . o MpoBoAr Stadavelwv
. ZuiAtnon
m NPOYMNOOEZEIZ ZYMMETOXHZ: . MpaKTkr doknon
Baowkeég yvwoelg tng Microsoft Powerpoint . MEAETN MEPUTTWOEWV
. Enidelen
@ FAQIzA AIAAZKANIAL: :
. Epyaotnpla
EAANVIKQ ° Ontikoypadnon

@ AIAAKTIKH YAH:

o , o @ ITOXOI KATAPTIZHS:
ASakTikd UALKO otnv EAAnvikn/AyyAkn NMwooa

2TOXO0G TOU MPOYPAMATOC ELVAL N AIMOKTNON YVWOEWV
KoL Se€loTATWY yla TNV eTolacio UALKOU yLa
EVNUEPWTLKEG CUVOVTHOELG TtEAATWV. Mg TV
0AOKANPWGN TOU MPOYPAULOTOG OL CUUETEXOVTEG Bal
eival og B£on va:
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o OpYaVUVOUV TN TaPOUGLAsN TOUC KAl TO . XpnotuomoloUv ONMOTEAECUATIKA TNV
EVIUEPWTLKS UNIKO OF EVOTNTEC KaL VL TEXVOAOYLQ KATA TLG EVNLEPWTLKEG CUVOVTINOELG
kaBopifouv oTEXOUG avd EVOTNTA Ko va SLaXetpitovtal Lkpa TEXVIKA

. XpnolwuomnoloUv epyaleia yia tn dnpoupyla TPOBArpaTA TTOU SUVATOV Va TAPOUCLACTOUV

Sladavelwyv Kal eVNUEPWTLKOU UALKOU

. ETAéyouv Kal XpNoLULOMoLoUV Ta KATAANAa
ypadniuata yla va petadwoouy 000 to Suvatd
o kabapd unvupata

. ETuAéyouv Kal XpnoLomnololV Ta KataAAnAa
epyoleia yla tn dnuoupyia kahaicOntwv
TLAPOUCLACEWVY KOl UALKOU YL TO KOO

. ETAéyouv Kal XpnoLUomoLlouy T KatdAAnAa
add-ins yla a€non TG CUUHUETOXLIKOTNTAG

. Mapoucialouv to BEua pe cadrvela Kat
autonemnoibnon e tn xprion ocwotrng ouAiag,
QVaTVOWYV, MAUCEWYV KAl YAWOOA TOU CWHATOG

. Ermudelkviouv HEoA Ao TO EVNEPWTLKO UALKO
TNV ETALPLKN TAUTOTNTA KOL EMOYYEALOTIONO
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e TOMOGEZIA: Webinar KOZTOZ ANA ZYMMETEXONTA:
MNep\apPBavel Tnv mapakoAolOnaon tou ceuvapiou,
ONUEWWOELS KAl TILOTOTIOLNTLKO.

@ HMEPOMHNIEZ KAI QPEZ: Y& nepintwon eknaibeuong pe kabodrnynon otnv Taén,
. ) npoadépovrtal Swpeadv KADECG, GVOK KOl LECNLLEPLAVO
Néumntn, 19 ZenteuPfpiov 2024, 08:15 - 16:00 yeUpa (uévo yia ohofpepa Ladrpata).

Néumntn, 26 entepPpiov 2024, 08:15 - 16:00
KO0oTOoG GUNLLETOXNG
e JUVOALKO Kbotog: €430
e Emopnynon ANAA: €280
e KaBapo Kootoc: €150

MNa avepyoug Kat @owtntég
o [MapakoAw EMIKOWVWVAOTE Hall pag
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H EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

Mastering the art of Presentations

ENOTHTEZ ZEMINAPIOY

Unit 1: Content preparation

o Subject Definition and main points

o Structuring Content into sections

o Defining objectives per section

o Content collection (data, links, movies etc)
. Creating Sections in PowerPoint

Unit 2: Organizing content using PowerPoint

o Creating Slides

o Choosing the right Slide layout

. Adding content (notes) for the speaker and/or
audience

. Rearranging Slides

Unit 3: Adding Content and SmartArt

. Text, Picture, Video, Chart or SmartArt? Choosing
the best way to present content

U Content Creation and Formatting

o Converting Content to SmartArt

o Various options for displaying content with visulas

o Present the organization’s structure with Organi-

zational Chart

Unit 4: Adding Visuals and Media

o Inserting and Formatting Images, Symbols and 3D
content
o Inserting Video and Sound

Unit 5: Data Visualization using Charts
o Choosing the right Chart Type
. Creating and Formatting Charts

Unit 6: Promoting your corporate image and Looking Pro-

fessional

. Presentations that Promote your Corporate image

o Applying a Consistent Design using Designs, De-
sign Variants and Design Ideas)

o Customizing the Design to match your corporate
look by using Masters

. Making the corporate design reusable for future
presentations
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Unit 7: Using add-ins for audience engagement

3 Capture feedback while presenting with the use of Pow-
erPoint plugins

. Pose a Question while presenting

3 Make a poll

3 Other useful plug-ins for amazing presentations

Unit 8: Preparing audience notes

3 Are the slides enough?

3 Create reach handouts: Exporting Slides in Word

o Printing Options

o Exporting the presentation as a video or PowerPoint
show

o Presentation Streaming

Unit 9: Getting Ready to Present

3 Adding Slide Transitions for OnScreen Presentations

3 Adding custom animations on slide content

3 DOs and DON’Ts

3 Time rehearsal

3 Recording your presentation with video and narration
added on the slides

3 Creating various slide show versions based in your au-
dience

Unit 10: Presentation Techniques

3 The power of Confidence

3 Your body language

3 Speaking, Posture and breathing
3 “Reading your audience”

° Emphasizing on points using technology

° Using effectively PowerPoint tools while presenting
° Speaker Notes

° Zooming Functions

° On Screen Whiteboard/BlackBoard

. OnScreen Presentation Pointer

° Highlighter kat Pen
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