= EDUCATION & INFORMATION
) I TECHNOLOGY CENTRE

Adobe
Acrobat PRO

To Adobe® Acrobat® DC eival éva anapaitnTo €pyaA€io oTn ONUEPIVI WNQIAKN €Moxr. XpnolyonoiwvTac Td
Aoyiopika Acrobat Standard ) To Acrobat Pro pnopeite va pNeTaTpEWETE axedOV onolodnnoTe £yypapo o Adobe
Portable Document Format (PDF), diatnpwvTtag Tnv idia eUeavion kai nePIEXOHEVO TOU MPWTOTUMNOU apxeiou,
nNeEPIANAUBAVONEVWV YPAUUATOOEIPWV Kal YPAPIK®V. MMopeiTe €niong va ene€epyacTeiTe KeiJeEVO Kal €IKOVECG OE
£€yypaga nou €xouv petatpanei o PDF, va oTeiAeTe ) va kolvonoinosete PDF £yypaga yia Koivry Xprnon, va
dnuIoupynaoeTe 81adPACTIKEG POPHEG Kal MOAAG AAAa.

KOAIKOS: ED21B11 * AdAegn
* Zuion
@ AIAPKEIA: 14 wpeg * Emibelen
=) HMEPOMHNIA ENAPZHS: Aeutépa 06/12/2021 * EpwnoeLs anavinoeLs
* MNapadeiypota
3E NOIOYZ ANEYOYNETAI: * Mpaktukes Aokoeig
EpyoSotoupevol (81okNnTIKG, TEXVLIKO KOl ETLOTNLOVLKO TPO- @ 2 oG b
owruko) Tou £xouv Backes Yndrakég defiotnteg HAektpo- Me tnv AN TOU TLPOYPEUUATOG OL CULUETEXOVTEG Oa &i-
VIKWV YTIoOAOyLoTWV. vat og Oon va:

Create Adobe PDF Files
NPOYNO®GEZEIZ XYMMETOXHE: Reading and Working with PDF Files
Baokeg yvwoelg twv Windows Enhancing PDF Documents
FAQIIA AIAASKAANIAS: Editing Content in PDF Files

Using Acrobat on Mobile Devices
EA\nviKa

Using Acrobat with Microsoft Office Files
Combine Files

Add Signatures and Security

Create Forms in Acrobat

Use Actions (Acrobat Pro)

AIAAKTIKH YAH:

®@ ©O0 OG¢

ALSOKTIKO UALKO otnv AyyAkn/EAANvikA Mwooa
6 AIAAKTIKH MEOOAOAOTIA:

¢ Kata npoowro eknaideuon
* JUyxpovn f/katl aclyxpovn €€ amooTAoEwWS NAEKTPOVLKN
uabnon
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Adobe
Acrobat PRO

To Adobe® Acrobat® DC eival éva anapaitnTo €pyaA€io oTn ONUEPIVI WNQIAKN €Moxr. XpnolyonoiwvTac Td
Aoyiopika Acrobat Standard ) To Acrobat Pro pnopeite va pNeTaTpEWETE axedOV onolodnnoTe £yypapo o Adobe
Portable Document Format (PDF), diatnpwvTtag Tnv idia eUeavion kai nePIEXOHEVO TOU MPWTOTUMNOU apxeiou,
nNeEPIANAUBAVONEVWV YPAUUATOOEIPWV Kal YPAPIK®V. MMopeiTe €niong va ene€epyacTeiTe KeiJeEVO Kal €IKOVECG OE
£€yypaga nou €xouv petatpanei o PDF, va oTeiAeTe ) va kolvonoinosete PDF £yypaga yia Koivry Xprnon, va
dnuIoupynaoeTe 81adPACTIKEG POPHEG Kal MOAAG AAAa.

e TOMNOOEZIA: EDITC CONFERENCE CENTER/WEBINAR KOZTOZ ANA :YMMETEXONTA:
MephapPavel tnv mapakoAouBOnaon tou oepvapiou,
ONUELWOELG KOL TILOTOTOLNTLKO.

@ HMEPOMHNIEZ KAI QPEZ: Ye mepimtwon ekmaibevong pe kaBodriynon otnv Taén,
npoadépovrtal Swpeadv KADECG, GVOK KOl LECNLLEPLAVO
AEYTEPA 6 AEKEMBPIOY 2021, 08:15 — 16:00 e e Y

AEYTEPA 13 AEKEMBPIOY 2021, 08:15 — 16:00

KO0oTOoG GUNLLETOXNG
e JUVOALKO Kootog: €350
e Emopnynon ANAA: €168
e KoBoapo Kootog: €182

MNa avepyoug Kat @owtntég
o [MapakoAw EMIKOWVWVAOTE Hall pag
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H EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

ADOBE ACROBAT PRO

ENOTHTEZ ZEMINAPIOY

ENOTHTA 1:

Filling out PDF forms

1. Introducing Adobe Acrobat DC . About flexibility, accessibility, and structure
. About PDF . Working with accessible documents
. About Adobe Acrobat . Making files flexible and accessible (Acrobat Pro only)
. About Acrobat Reader . About tags
. About Document Cloud . Using Acrobat accessibility features (Standard and
. About the Acrobat mobile apps Pro)
o Using PDF on the web Sharing PDF files
. Adding Acrobat Reader installers
. About the Home view ENOTHTA 2:
. Opening a PDF file 4. Enhancing PDF Documents
. Working with toolbars . Examining the work file
. Tools in the Tools pane ° Moving pages with page thumbnails
. Working with tools ° Manipulating pages
. Navigating PDF documents ° Renumbering pages
. Viewing PDF presentations in Full Screen mode ° Applying Bates numbering (Acrobat Pro only)
. Viewing PDF files in Read mode ° Managing links
. Customizing the Acrobat toolbar ° Working with bookmarks
. Setting Acrobat preferences for web browsing ° Naming bookmarks automatically
. Customizing the brightness of the user interface ° Setting document properties and metadata
° Adding multimedia files
2. Creating Adobe PDF Files ° Setting up presentations
° About creating Adobe PDF files
. Using the Create PDF tool 5. Editing Content in PDF Files

. Dragging and dropping files . Editing text
° Saving PDF files to cloud accounts ° Redacting text (Acrobat Pro only)
. Converting different types of files ° Working with images in a PDF file
J Inserting a blank page o Copying text and images from a PDF file
J Using PDFMaker ° Exporting PDF content to a PowerPoint presentation
. Using the Print command to create Adobe PDF . Saving PDF files as Word documents
files o Extracting PDF tables as Excel spreadsheets
. Reducing file size

. Adobe PDF presets
. Optimizing PDF files (Acrobat Pro only)

6. Using Acrobat on Mobile Devices

About the Acrobat mobile apps

. Creating files from the clipboard . Getting Started

. Scanning a paper document ° Using the Acrobat Reader app

. Making scanned text editable and searchable ° Using Document Cloud in a web browser
. Scan using mobile devices . Using the Fill & Sign app

. Converting web pages to Adobe PDF

3. Reading and Working with PDF Files

. About the onscreen display
. Reading PDF documents

. Searching PDF documents
. Printing PDF documents

. Printing booklets
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Using the Adobe Scan app
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ADOBE ACROBAT PRO

ENOTHTEZ ZEMINAPIOY

ENOTHTA 3: ENOTHTA 4:
7. Using Acrobat with Microsoft Office Files 11. Working with Forms in Acrobat
. Getting started ° Getting started
. About Acrobat PDFMaker ° Converting PDF files to interactive PDF forms
. Converting Microsoft Word files to Adobe PDF ° Types of form fields
(Windows) ° Adding form fields
. Creating Adobe PDF files from Word mail- ° Specifying an answer format
merge templates ° Using image buttons
. Converting Word documents to PDF (macQS) ° Distributing forms
. Converting Excel documents (Windows) ° Collecting form data
. Converting Excel spreadsheets (macOS) . Tracking forms
. Using the Spreadsheet Split view o Options for distributing forms
. Converting PowerPoint presentations . Working with form data
(Windows) 3 Exploring on your own: Calculating and validating
. Converting PowerPoint presentations (macOS) numeric fields

8. Combining Files

12. Using Actions (Acrobat Pro)

. About combining files . About actions
. Selecting files to combine . Using predefined actions
. Arranging pages ° Creating an action

. Merging the files
. Creating a PDF Portfolio (Acrobat Pro)

9. Adding Signatures and Security

Avoiding the Full Screen mode warning
Sharing actions

13. Using Acrobat in Professional Printing

. Getting started ° Creating PDF files for print and prepress
° Viewing documents in Protected Mode in Read- ° Guidelines for creating print-ready PDF files
er (Windows only) . Preflighting files (Acrobat Pro)
o About security in Acrobat . Working with transparency (Acrobat Pro)
. Viewing security settings ° Custom preflight profiles
. Adding security to PDF files . PDF standards
. About digital signatures ° What is rasterization?
o Sending a document for others to sign o About flattening options in the Flattener Preview

. Using the Fill & Sign tool
. Using digital IDs

10. Using Acrobat in a Review Cycle

. About the review process

. Getting started

. Adding comments to a PDF document
. Commenting in Acrobat Reader

Working with comments
Initiating a shared review

. Summarizing comments
. Using a network folderfor a shared review
. Comparing versions of documents
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dialog box

Setting up color management
Previewing your print job (Acrobat Pro)
Advanced printing controls
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ARNA®won ZUPHETOXNAG

Kwdikog: ED21B11— TiTAog Zepivapiou: Adobe Acrobat PRO ’ Huepopnvia ‘Evapéng: 06/12/2021

A. ZToixeia OpyaviopoU (av epapuodeTal)

ETaipia/Opyaviopog: MéyebBog: oMikpn oMeoaia oMeyaAn
OIKoVopIKn ApacTnploTNTA: TnAépwvo: dak:
, i s Tay.
AleuBuvon: Tax. Topeag: Qupisa:
, , Email:
YneuBuvog yia TNV eyypaen Kai
TiTAOG B€0NG: Anegu. TNAéQwvo:

B. ZToIXEia ZUPHETEXOVTA (1)

OKog OKa ‘Ovopa EniBeTo
TiTAog/@€on Epyaciag: Email:
Meprypaen Kabnkovtwv: TnAEQPWVO/KIVNTO: daf:

AOYoI yia Toug onoioug eival
€nIBUPNTA N CUPPETOXR OTO
npoypappa:

MapakaA® ONMPEI®OTE av UNAPXOUV NPOTIUACEIG OTO paynTo nou B8a npoopepOei (1oxUel HOVO OTN NEPINTWON ONOU OTO GEUIVAPIO
nepiAaPBAveTal PecnUEPIavVo)

ONnoTioiga  OXopTo@ayog

O =To Npoypauua Ba CUMPHETEXOUV MNEPAV TOU EVOG CUMMETEXOVTA. (€ auTn TNV NEPINTWON CUMNANPWOTE KAl TNV ENoUevn oeAida)

I. Enévdéuon Eknaideuong
H ZYMMETOXH =TA NMPOrPAMMATA KATAPTIZHZ NMPOMNAHPQNETAI (TouAdyioTov 3 HEPEG NPIV TNV £vapEn Tou ogHIvapiou)

MapakaA® TigoAoynoTe OTov cuppeTéxovTa OTnv €Taipia  Ap. MoTwTikoU MeAaTtn (av undpxel):

O Ta dikaloUuxoug enixopriynong and tnv Apxn AvanTtuéng AvBpwnivou AuvapikoU (AvAA): €182

O Ta un dikaioUxoug enixopriynong and tnv Apxn AvanTtuéng AvBpwnivou Auvapikou (AvAA): €350

MapakaA® enikoIvwvAaoTe padi
pag oto 77 77 72 52

EniTayég ekdidovTal oTo ovopa Tng eTaipiac EDITC Ltd. NMAnpwun Ynopei va yivel ye anguBeiag katabeon oTtov Aoyaplacguod

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

O Ta avepyoug nou NANpouv Ta KpItrpia Tng ANAA:

A. ‘'Opol CUPHETOXNG O€ Npoypappara TngG eraipiag EDITC

1.H eraipia )\apBavsl €YYpPAPEG oTa osplvapm MG U XQI 5 sgxumusg HEPEG npiv and Tnv évapgn Tou oepivapiou. H etaipia dev deopeleTal OTI Ba
ClI'I05€X9£I syypa(psq nou )\apBavovml o€ AlyOTspo ano 5 epydoipeg pspsq npv v €vap&n Tou ogpIvapiou

2. Fpan'rx—:q aKupwox—:lq 5 epydoipeg pepaq npiv ané Tnv evapEn TOU 0'€|JIVOpIOU YIVOVTClI anodeKTEG Kal O€ I'IEpII'IT(.DO’n n)\npwpnq SI‘IIOTpE(PETClI nlcco o)\OK)\npo
TO Mogo. Akupmoaq nou oev epnm'rouv oTOV Mo Navw 0po TI|JO)\0YOUVTCII KAVOVIKA. AVTIKATAOTACEIG CUPHETEXOVTWV €ival AnodekTEG VOOUUEVOU OTI Ol
avnKaTao-raqu n)\npouv Ta KPITAPIA yia 0'U|Jp€TOXI"| OTO GUYKEKPIUEVO npoypappa

3. H eTaipia 6|0Tr]ps| TO 6|Ka|(opc1 va CIKUp(DOSI N va avaBaAer eknaideuTIKO NPOYypaupa WEXPI Kal Wia pépa npiv anod Tnv évapén Tou. 'OAEG Ol NPONANPWHEG
yia To oustKplpsvo npoypappa snlcrrps(povml aToug neAATeq.

4. Mg EEalpeon TOU n|0'r0)Tu<ouq I'IE)\OTEC, OAEC 01 AAAEG syypacpeq sival ou0'rnpa nponAnNpwTEeG Kal n eraipia dsv Ba anodexeral TRV €i00d0 TwV
OUUMETEXOVTWV arny TGN av dev exouv €E0PANOEi o1 0IKOV0|.IIK£(; TOUG UMOXPEWOTEIG

5. Mg tnv )\ann ™m¢ arrncnq OUMPETOXNG Ba 0ag, avnpapwooupa Tn)\apwvqu yia Tnv napa)\aBn ™ng cu'rnonq FpanTn smBaBmwon yla Tnv u)\onomon Tou
€KNAIOEUTIKOU npoypappcrroq 6a anooTakei ano6 5 paxpl 3 HEPEG MpIV ™myv €vapgn Tou npoypappcrroq pX5 EKTCIKTEC NeEPINTWOEIG ypanTn snlBsBalwcn pnopei
va O'TCI)\EI Kal pia pépa npv v svapEn TOU MpOoypAPpaToG. Ol CUMHETEXOVTEG KaAoUvTdl va EMIKOIVWVHOOUV HE TNV €TAlpia O€ NEPinT®won nou
Oev sxouv Aapei cxs'rmn amBsBulwcn

6. SUMMETEXOVTEG Mou exouv I'ICIpOUUIE(; KaTw and 1o 75% dsv pnopouv va snixopnynBoUv and Tnv AvAA kal ot TETold nepinTwon 6a kAnBolUv va
KCITCIBCI)\OUV Kal To Nogo ™g anlxopnynonq (anln)\sov Tou d1KoU Toug nooou NANPWHAG).

7. %€ nepinTwon npoypappcrrwv enixopnynuévwyv anod Tnv ANAA oAa Ta évruna Tng ANAA Ba npénel va anoaTéAAovtal atnv eTaipia EDITC npiv and tnv
€vapén Tou UEIJIVCIDIOU

8. I'I|0Ton0|n'ru<a ouupsToan Ba divovTai aToug ouupsTexoweq HE TNV 0)\0K)\I’]p0.)0'r] TOU oeulvaplou voouuevou OTI €XOUV EEO(D)\I‘]GEI OAEG TOUG Ol ou<ovopu<z-:q
unoxpswouq KAl UNOXPEWOEIC ava@opikd e Ta evruna TnG ANAA. Se dAAn nepinTwon auta Ba anoaTeAAovTal TaxudpopIK®WE HOAIG IkavonoinBoUv OAEG ol
nio Navw npounoBEcelg

OANoJ3eXOHAcTE OAOUG TOUG NIO NAVW OPOUG CUHHETOXNG

Ynoypaopn: Hpepopnvia:

Sppayida (o€ nepinTwon €Taipiag):
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ARAwon ZUPHETOXNAG

B. ZToIxXEia ZuppeTEXOvTa (2)

OKo¢ DOKa ‘Ovopa EniBsto
TiTAog/©€0on Epyaciag: Email:
Mepiypaen Kadnkovtwyv: TnAEPwVO/KIVNTO: dak:

AOYOI yia Toug onoioug gival
€nIBUPNTA N CUPPETOXN OTO
npoypappa:

nepiAaPBAveTal PeonUEPIAVO)
ONnoTioiya  OXopTo@ayog

MapakaA® ONUEI®OTE av UNAPXOUV NPOTIUACEIG OTO paynTo nou Ba npoogepOei (1oxUel POVO OTN NEPINTWON ONOU OTO GEUIVAPIO

B. ZToIXEia ZUPHETEXOVTA (3)

OKog OKa ‘Ovopa EniBeTo
TiTAog/©€on Epyaociag: Email:
Mepiypaen KabnkovTwv: TnA£pwvo/KivnTo: dak:

AOYOI yia Toug onoioug eival
€MBUUNTA N GUPHETOXN OTO
npoypapua:

nepiAapBAaveral JEGNUEPIAVO)
CONnoTioipa  OXopTo@ayog

MapakaA® ONUEI®OTE av UNAPXOUV MPOTIPACEIG OTO (paynTo nou 8a npoo@epBei (1oxUel OVO OTN MEPINTWON ONOU OTO GEUIVAPIO

B. ZToIXEia SuppEeTEXOVTA (4)

OKog OKa ‘Ovopa EniBsto
TiTAog/Ogon Epyaoiag: Email:
Meplypaen KabnkovTtwv: TnA£pwvo/KivnTo: dak:

AOYo0I yia Toug onoioug eival
€MBUUNTA N CUPPETOXT OTO
npoypauua:

nepIAauBAveTal HECNEPIAVO)
ONnoTioiua  OXopTogpayog

MNapakaA® CNPEI®OTE av UNAPXOUV NPOTIUACEIG OTO paynTo nou Ba npoopepBei (1IoxUel yovo oTn NePINTwWon dnou oTo OEUIVApPIO

B. ZToIXEia ZuppEeTEXOVTA (5)

OKog OKa ‘Ovopa EnidsTo
TiTAog/@&on Epyaciag: Email:
Meplypaen KabnkovTwv: TnA&pwvo/KivnTto: dak:

AOYoI yia Toug onoioug €ival
€MBUUNTA N CUPHETOXN OTO
npoypaypa:

nepIAauBAveTal HecnKEPIAVO)
ONnoTioiga  OXopTogpayog

MapakaA® CNPEI®OTE av UNAPXOUV NPOTIUACEIG OTO (paynTo nou Ba npoopepBei (1IoxUel dvo oTn NePINTwWon dNou oTo OEUIVApIO

OANOo3eXOHACTE OAOUG TOUG MNIO NAVK OPOUG CUHMETOXNAG

Yrnoypaon: Huepounvia:

S@payida (og nepinTwon eraipiag):
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