) EDIT:C

EDUCATION & INFORMATION TECHNOLOGY CENTRE

Making Training
an enjoyable experience

L ]
O | | I CE ! To ogpvaplo SLEACKEL TN XPrON TPONYHUEVWY TEXVLKWY KOl

epyaleiwv tng Word pe otoxo tnv avénon thg amoteAecua-
TIKOTNTAG KOL TN XPrion EVIOAWV WOTE va yivetal n 6n-
poupyla eyypddwyv, opadSKWY EMLOTOAWVY Kot EKBECEWV

(header and footer, footnotes, endnotes, watermark,
' styles, tn dnuloupyla mivaka TEPLEXOUEVWYV KOl XPrion Tou
w ‘ Mail Merge yLo. opaSLKEG ETILOTOAEG.

@l Microsoft Word
Expert Level

Alapkeia: 14 OPeg Mpotno@éceig
OL CULETEXOVTEG OTO OEULVAPLO TIPETIEL VA Elval EE0LKELW-
Xwpog: EAITC/MMC Conference Centre, pévol pe Tig Baoikég Aettoupyieg Tou Word kat va propouv
TuBpou 16, 1055 Aeukwoia va eKTeEAE0OUV BAOLKEG epyacieg Omwe eival n dnuoupyia,
rA®oca sknaidsuong: EAANVIKa dUAagn, emavadopd Kat kKAeioLO KATIOLOU apXELOU Kall pHop-

¢domnoinon eyypadou.
ExnaidsuTiko UAIKO: ZNUEIWOEIC BUa npog BrApa oTnv

eAANVIKRA yA®ooa MicTonoinon
. To OEULVAPLO TIPOETOLUATEL VLA TLG AVTIOTOLXES EEETACELS

Zroxor: MOS kat ECDL

Anuoupyla, dpVAagn, emavadopd eyypadou

Ertthoyn, avtypadn Kal LETOKIVNON KELUEVOU

Mopdormoinon xapaktipwv

Mopdonoinon napaypadou

Anuoupyio vVaKwv

Mopdomnoinon ZeAidag

Eloaywyr Headers/Footers

Xprion Footnotes/Endnotes

Xpron Twv Sections

Elcaywyn Captions

Xprion twv Styles

Eltcaywyn Mivaka Meplexopévou

Eloaywyn Mivaka Meplexolévou yLo MIVAKEG Kal ELKOVEG

Ektumwon

® & & 6 O O O O O O O O o 0o o

EmloKOmnon Kal eloaywyn oXoAlwy e TN Xprion Tou
Tracking kat Comments

Delivering training since 1996
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Making Training
an enjoyable experience

[] Office

wEL xEf 7 el o MIN

Microsoft Word
Expert Level

Xwpog Ae§aywyng: EDITC Conference Center Kéotog Zuppetoxig
TuBpovu 16, To k60T CUUTEPINAUBAVEL CNUELWOELG, TTILOTOTOLNTLKO, SU0 yelua-
1055 Aeukwota, Kumpog Ta Kal SLHAElppoTa yla KadE.
HuEPOUNVIES Kat HPEC ALeEaywYRC ZUVOALKO Enmyopriynon Kootog
Kootog AvAA SUMUETOXAG
" , — , ZUVOALKO KO- €255 €0 €255
UEpoOUnvia pa Ate§aywyng OTOC YL EMIKEL-
proELS
Tpitn 03/03/2020 08:15—16:00
Népreen 05/03/2020 08:15—16:00 MNna Avslpvouq NopakaAw EMNKOWWVAOTE pHall pog
Awaovxoug

Delivering training since 1996



) EDITC

EDUCATION & INFORMATION TECHNOLOGY CENTRE

Microsoft Word
Expert Level

AvaAuTiko MNMepieXopevo TIG OMAdIKEG

Footnotes & Endnotes ¢ Xpnon nediou Fill og opadikeg eMIOTOAEG

¢ Eicaywyn Page Break kai Section Break ¢ Anuioupyia ETIKETQV

(Windows & orphans) ¢ AnooToAn HadikwVv PNVURATWV

Eiocaywyr Footnotes .
Anpioupyia Styles

.

.

¢+ Eioaywyn Endnotes .
o Xpnon Styles

.

Eioaywyn Captions
o Character Styles

Custom Headers & Footers * Paragraph Styles)

¢ Eioaywyn kal popgponoinon ke@aAidag, unooe-
Aidag
¢ Watermark

Angioupyia, XpRon Kal eviHépwon nivaka
nepieXopévmyv (Table of Contents & Index)
: ¢ Eioaywyn Table of Contents

¢ Eicaywyn Bookmarks :

¢ Evnuepwon Table of Contents

Mop@onoinon Eyypapou ¢ Eioaywyn nivaka Index

e g OTNAEG : :
. . \ \ AvafGswpnon Eyypapwv
¢ Eicaywyn neplypdppaTog kai okiaong o€ napa-

Yypa®o kai oeAida . Tracking Changes

¢ Eioaywyn eEw@uAAou (cover page) * QOO TO T S QIR
o Accept/Reject Changes

AnoTeAEoPATIKOTNTA PE OpadikéG emoToAég, °  2Uykpion 2 Eyypagwv (Compare)
opadika email kal ETIKETEG

¢ Tieival opadikeG eNIOTOAEG, dnuioupyia kal dia-
X&ipion Tou Data Source

¢ >Uvdeon Tou Main Document pe kanoia Baon
0e0OUEVWY AAAOU NMpoypdupaTog n.x Access

¢ EmiAoyn eyypa®wv ano To Data Source pe €va
I NEPICOOTEPA KPITNPIaA

¢ Ta&vounon eyypapwv

¢ EniAekTIKr) TONOBETNON KEINEVOU OE PEPIKEG Ano

Delivering training since 1996
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EDUCATION & INFORMATION TECHNOLOGY CENTRE

Registration Form

Seminar Code: ED20A30 — Title: Microsoft Word —Expert Level Start Date: 03/03/2020

A. Organization’s details (if applicable)

Company/Organization: Size: DSmall OMedium Olarge
Economic Activity: Telephone: Fax:
Address: Postal Code:

Email:

Person responsible for the
registration: Direct Telephone:

B. Participant’s details (1)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating in the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

O They will participate to the seminar more than one participants (In this case please fill in the second page as well )

C. Participation Cost
PARTICIPATION IN THE SEMINAR IS PREPAID (at least three days before the start of the seminar)

Please invoice OThe participant OThe company Credit Customer Number (if applicable):

O Participation Cost: €255

Cheques must be issued to EDITC Ltd and payment can be made directly through deposit to the account of the company

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

D. Terms and conditions for participation on EDITC seminars

1. The company accepts registrations for participation in the seminars at least 5 working days prior to the start of the seminar. EDITC does not commit to
accept any registrations received in less than 5 working days before the start of the training program.

2. Written cancellations received 5 working days before the start of the training program are accepted and in the case where a payment has been made by
the client, the full amount is reimbursed to the client. Cancellations that do not meet the above term are invoiced. The client may replace the
participants) provided that they meet the criteria for participation on this program.

3. The company has the right to cancel or postpone a training program up to one day before the start date of the program. All prepayments are returned
to clients.

4. All registrations are strictly prepaid except credit customers. EDITC will not allow the entry of participants in the class unless their financial obligations
have been settled.

5. EDITC will inform the client upon receipt of the application form. Written confirmation for the implementation of the training program will be sent within
3-5 days before the start date of the seminar. In exceptional cases written confirmation may be sent one day before the start of the program.
Participants are encouraged to contact the company in case they did not receive the confirmation.

6. Participants with less than 75% attendance cannot be subsidized by the HRDA and in this case the participants (or their company) will have to pay the
amount of the subsidy (in addition to their own payment amount).

7. In case of subsidized programs by the HRDA all the required forms of HRDA must be sent to EDITC before the start of the training program. EDITC will
not allow the entry of participants in the class unless the HRDA forms have been submitted to EDITC.

8. Certificates of participation will be given to participants after the completion of the course provided that their financial obligations and obligations
regarding HRDA forms are settled. Otherwise certificates will be mailed as soon as the above obligations are settled.

OWe agree with the above terms and conditions

Signature: Date:

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu
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EDUCATION & INFORMATION TECHNOLOGY CENTRE

Registration Form

B. Participant’s Details (2)

OMr  OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (3)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (4)

OMr OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

B. Participant’s Details (5)

OMr  OMs Name Surname
Title/ Job Position: Email:
Job description: Telephone/Mobile: Fax:

Reasons for participating on the
seminar:

Please fill this section if there are special requests for the lunch provided (only in the case that lunch is included)
OFasting OVegetarian OVegan

OWe agree with the above terms and conditions

Signature: Date:

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu




